[image: ]CITY OF HARRISONBURG 
DEPARTMENT OF FINANCE 
AND PURCHASING
345 SOUTH MAIN STREET
HARRISONBURG, VA 22801

REQUEST FOR PROPOSAL (RFP) COVER PAGE

	ISSUE DATE:
May 8, 2015
	REQUEST FOR PROPOSAL NUMBER:
2015030-IT-P
	FOR:    
Dark Fiber Connections

	DEPARTMENT:
Information Technology
	DATE/TIME OF CLOSING:
June 8, 2015 at 3:00 pm local time
	CONTRACT ADMINISTRATOR:  
Paul Malabad, Director of IT

	DATE/TIME LAST DAY FOR QUESTIONS:
June 1, 2015 at 12:00pm noon local time
	DATE/TIME PRE-PROPOSAL MEETING:
N/A
	PRE-PROPOSAL MEETING MANDATORY:
 Yes       No       N/A



Proposals ‑ In accordance with the following and in compliance with all terms and conditions, unless otherwise noted, the undersigned offers and agrees, if the proposal  is accepted, to furnish items or services for which prices are quoted, , delivered or furnished to designated points within the time specified.  It is understood and agreed that with respect to all terms and conditions accepted by the City of Harrisonburg the items or services offered and accompanying attachments shall constitute a contract.

Sealed proposals, subject to terms and conditions of this Request for Proposal will be received by the City of Harrisonburg Purchasing Office, 345 South Main Street, Room 201, Harrisonburg, Virginia 22801 until the date/ time specified above for furnishing items or services delivered or furnished  to specified destinations within the time specified or stipulated by the vendor(s).

The City does not discriminate against small and minority businesses or faith-based organizations.

	VENDOR INFORMATION


	Name of Vendor:______________________________
	Telephone #:_______________________________________


	Address: ____________________________________
	Federal Employer Identification #:______________________


	_______________________________________
	State Corporation Commission #:________________________


	Contact Name: ___________________________
	Contact Email Address:________________________________




By signing this bid, Vendor(s) certifies, acknowledges, understands and agrees to be bound by the conditions set forth in this RFP.
	
__________________________________________________
	
___________________________________________________

	VENDOR’S LEGALLY AUTHORIZED SIGNATURE


	DATE

	__________________________________________________
	___________________________________________________

	PRINT NAME
	TITLE




Please take a moment to let us know how you found out about this Request for Proposal (RFP) – Check one:
 City of Harrisonburg Website         eVA Website         Bid Room (Please List) ________________________________       
 The Daily News Record Newspaper       Notified by City Directly     Posted on Municipal Building bulletin board
Other (Please List) ________________________________________

*This document must be completed & returned with proposal submission.
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 I.	PURPOSE

The City of Harrisonburg, Virginia (hereafter referred to as “the City”) is requesting sealed proposals from qualified vendors to provide Indefeasible Right to Use (IRU) Dark Fiber connections.  The scope of this bid will include, but is not limited to: design specifications, implementation plan, and a pre- and post-implementation support plan.  The terms should provide for a 10 year IRU with up to ten optional one year renewals or as negotiated. 

A Request for Proposal (RFP) is being issued in lieu of an Invitation to Bid (ITB) due to the specialized nature of the Scope of Work for this project.  

[bookmark: _Toc414346224]II.	BACKGROUND

The City currently utilizes a variety of methods to connect various offices including Fiber, DSL, T-1, and VPN connections over cable or cellular connections.  For reasons of reliability and standardization, the City wishes to create a redundant fiber network between its City Offices, as well as a traffic control and Schools network.  These locations are listed in Attachment A.

[bookmark: _Toc414346225]III.	SCOPE OF SERVICES

A new Dark Fiber based infrastructure will allow the City to expand its Wide Area Network (WAN) to all City Buildings and offices with a common and stable infrastructure.  The various desired connections are grouped and referred to as connection sets.  The three grouped connections sets are for City Offices, City Schools, and Traffic Controllers.  Vendors shall furnish all labor, tools, materials and equipment for the completion of all work as specified. 

A. TECHNICAL REQUIREMENTS

· A Connection is considered two direct, unlit, non-routed segments/strands of single-mode fiber.

· Fiber Optic Terminations should be SC.

· Fiber cable may be jumpered at any distribution point as necessary, but will not connect to any routing, terminating, re-transmitting, or other electronic monitor equipment.

· City will provide SFP/SFP+ GBICs to light the fiber pairs.

· City currently utilizes HP Networking 7506. 5520, 5130, 2920, and 3500 model switches at location gateways.

B.  	REFERENCES

Offerors shall complete and return Attachment F. with their proposal submission.  Offerors shall utilize this form to provide references of at least three (3) government accounts that your company has provided fiber services for. Accounts are preferred to be government or educational accounts of a similar size and nature.  

[bookmark: _Toc414346226]IV.	PROPOSAL REQUIREMENTS

The Offeror is to make a written proposal which presents an understanding of the work to be performed. The proposal should demonstrate and provide evidence that the Offeror has the capabilities, professional expertise, and experience to provide the necessary services as described in this RFP. The Offeror shall ensure that all information required herein is submitted with the proposal. All information provided should be verifiable by documentation requested by the City of Harrisonburg. Failure to provide all information, inaccuracy or misstatement may be sufficient cause for rejection of the proposal.  Proposals shall be signed by an authorized representative of the Offeror.  

The Offeror is asked to address each evaluation criteria contained in Section X. Proposal Evaluation Criteria and to be specific in presenting their qualifications. Responses should be as thorough and detailed as possible so that the City may properly evaluate the firm’s capabilities to provide the required services.

The Offeror should include in their proposal the following:

A. Cover Sheet – A completed Proposal Cover Sheet which is the first page of this RFP.

B. Table of contents – All pages are to be numbered.

C. Introduction – Cover Letter/Executive Summary on company letterhead signed by a person with the corporate authority to enter into any contract which results from the RFP.

D. Proposal – Each copy of the proposal should be bound or contained in a single volume where practical. All documentation submitted with the proposal should be contained in that single volume.  The Proposal submitted by Offeror shall include at a minimum, the following:
	
1. 	Solution Description 
· Written and Visual description of the proposed solutions.  Should the vendor solutions differ from the star topology described in Appendix A, please provide the rationale for the altered design that describes better stability, greater flexibility, increased scalability, etc… For Connection Set 1 (City Offices) redundancy is required.  Please address how any altered design meets this need for redundancy.

· Complete technical specifications for each set of connections and each individual connection including length of connection and descriptions of materials use by the vendor (data spec sheets are fine).

· Proposed construction schedule and implementation plan.

2. Vendor Requirements and Expectations. This should be a clearly defined list of requirements and expectations from vendor for fiber installation at least including:

· Where the fiber enters the location.

· How far into the location the vendor will pull cable.

· Responsibility (procurement, installation, and maintenance) allocation for equipment (breakout boxes, patch panels, inner duct, etc.)

· Test  and acceptance process for connections

3. Service Level Agreement.  This should include:

· What level of support is included in the contract

· Support availability 

· Escalation process

· Specific service levels for call back time, time on site, time to completion, etc.

· Any costs that could be incurred by the City for regular or after hours/weekend support work.

· Maintenance process and notification process

4. Referrals.

· Provide 3 customers with whom you have provided fiber services within the past 2 years.  These references should be able to confirm the vendor’s ability to install and maintain fiber facilities.

5. Pricing schedule. Schedule should be priced either as a per drop or per connection set.  The costs may be billed monthly or annually for the duration of the agreement.  The City is exempt from many state and federal sales and communications taxes.  ST-12, CT-12, as well as any other forms will be provided to the selected vendor. A sample per drop pricing schedule is included as Attachment B.

[bookmark: _Toc414346227]V.	GENERAL TERMS & CONDITIONS FOR THE CITY OF HARRISONBURG, VA 

PURCHASING AND CONTRACTING MANUAL: This solicitation is subject to the provisions of The Purchasing and Contracting Policy Manual for the City of Harrisonburg (City) and any revisions thereto, which are hereby incorporated into this contract in their entirety.  A copy of the manual is available for review at www.Harrisonburgva.gov/bids-proposals.

APPLICABLE LAWS AND COURTS: This solicitation and any resulting contract shall be governed in all respects by the laws of the Commonwealth of Virginia and any litigation with respect thereto shall be brought in the courts of the Commonwealth.  The contractor shall comply with all applicable federal, state and local laws, rules and regulations.

ANTI-DISCRIMINATION:  By submitting their (bids/proposals), (bidders/offerors) certify to the City that they will conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable, the Virginians With Disabilities Act, the Americans With Disabilities Act and 2.2-4311 of the Virginia Public Procurement Act.

In every contract over $10,000 the provisions below apply:

1.	During the performance of this contract, the contractor agrees as follows:

a.	The contractor will not discriminate against any employee or applicant for employment because of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by state law relating to discrimination in employment, except where there is a bona fide occupational qualification reasonably necessary to the normal operation of the contractor. The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices setting forth the provisions of this nondiscrimination clause.

b.	The contractor, in all solicitations or advertisements for employees placed by or on behalf of the contractor, will state that such contractor is an equal opportunity employer.

c.	Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be deemed sufficient for the purpose of meeting these requirements.

The contractor will include the provisions of 1. above in every subcontract or purchase order over $10,000, so that the provisions will be binding upon each subcontractor or vendor.

2.	The City does not discriminate against small and minority businesses or faith based organizations.

ETHICS IN PUBLIC CONTRACTING: By submitting their (bids/proposals), (bidders/offerors) certify that their (bids/proposals) are made without collusion or fraud and that they have not offered or received any kickbacks or inducements from any other (bidder/offeror), supplier, manufacturer or subcontractor in connection with their (bid/proposal), and that they have not conferred on any public employee having official responsibility for this procurement transaction any payment, loan, subscription, advance, deposit of money, services or anything of more than nominal value, present or promised, unless consideration of substantially equal or greater value was exchanged.

IMMIGRATION REFORM AND CONTROL ACT OF 1986: By submitting their (bids/proposals), (bidders/offerors) certify that they do not and will not during the performance of this contract employ illegal alien workers or otherwise violate the provisions of the federal Immigration Reform and Control Act of 1986.

DEBARMENT STATUS: By submitting their (bids/proposals), (bidders/offerors) certify that they are not currently debarred by the Commonwealth of Virginia from submitting bids or proposals on contracts for the type of goods and/or services covered by this solicitation, nor are they an agent of any person or entity that is currently so debarred.

ANTITRUST:  By entering into a contract, the contractor conveys, sells, assigns, and transfers to the City all rights, title and interest in and to all causes of action it may now have or hereafter acquire under the antitrust laws of the United States and the Commonwealth of Virginia, relating to the particular goods or services purchased or acquired by the City under said contract.

MANDATORY USE OF CITY FORM AND TERMS AND CONDITIONS FOR IFBs AND RFPs 

1. (For Invitation For Bids(ITB):) Failure to submit a bid on the form provided, (if provided) shall be a cause for rejection of the bid.  Modification of or additions to any portion of the Invitation for Bids may be cause for rejection of the bid; however, the City reserves the right to decide, on a case by case basis, in its sole discretion, whether to reject such a bid as nonresponsive.  As a precondition to its acceptance, the City may, in its sole discretion, request that the bidder withdraw or modify nonresponsive portions of a bid which do not affect quality, quantity, price, or delivery.  No modification of or addition to the provisions of the contract shall be effective unless reduced to writing and signed by the parties.

2. (For Request For Proposals(RFP):) Failure to submit a proposal on the form provided, (if provided) shall be a cause for rejection of the bid. Modification of or additions to the General Terms and Conditions of the solicitation may be cause for rejection of the proposal; however, the City reserves the right to decide, on a case by case basis, in its sole discretion, whether to reject such a proposal.

REVISIONS TO THE OFFICIAL ITB/RFP:  No offeror shall modify, revise, edit or make any unauthorized change(s) to the original Official Invitation to Bid (ITB) or Official Request for Proposal (RFP).  The Official solicitation document and the Addenda(s) are the documents posted on the City of Harrisonburg’s web site and/or authorized by the City of Harrisonburg’s Purchasing Agent.  Any such violation as stated above may result in rejection of the ITB/RFP response.  In addition, violations may result in the debarment of the offeror by the City of Harrisonburg.

CLARIFICATION OF TERMS: If any prospective (bidder/offeror) has questions about the specifications or other solicitation documents, the prospective (bidder/offeror) should contact the person whose name appears on the face of the solicitation no later than five working days before the due date.  Any revisions to the solicitation will be made only by addendum issued by the buyer.

PAYMENT:

1.	To Prime Contractor:

a.	Invoices for items ordered, delivered and accepted shall be submitted by the contractor directly to the payment address shown on the purchase order/contract.  All invoices shall show the purchase order number; social security number (for individual contractors) or the federal employer identification number (for proprietorships, partnerships, and corporations).

b.	Any payment terms requiring payment in less than 30 days will be regarded as requiring payment 30 days after invoice or delivery, whichever occurs last.  This shall not affect offers of discounts for payment in less than 30 days, however.

c.	All goods or services provided under this contract or purchase order, that are to be paid for with public funds, shall be billed by the contractor at the contract price.

d.	The following shall be deemed to be the date of payment: the date of postmark in all cases where payment is made by mail, or the date of offset when offset proceedings have been instituted as authorized under the Virginia Debt Collection Act.

e.  Individual contractors shall provide their social security numbers, and proprietors , partnerships, and corporations shall provide the City with a federal employer identification number, prior to receiving any payment from the City.

		f.	Unreasonable Charges.  Under certain emergency procurements and for most time and material purchases, final job costs cannot be accurately determined at the time orders are placed.  In such cases, contractors should be put on notice that final payment in full is contingent on a determination of reasonableness with respect to all invoiced charges.  Charges which appear to be unreasonable will be researched and challenged, and that portion of the invoice held in abeyance until a settlement can be reached.  Upon determining that invoiced as to those charges which it considers unreasonable and the basis for the determination.  A contractor may not institute legal action unless a settlement cannot be reached within thirty (30) days of notification.  The provisions of this section do not relieve the City of its prompt payment obligations with respect to those charges which are not in dispute (Code of Virginia, 2.2.4363.

2.	To Subcontractors:  

a.	A contractor awarded a contract under this solicitation is hereby obligated:

(1)	To pay the subcontractor(s) within seven (7) days of the contractor’s receipt of payment from the City for the proportionate share of the payment received for work performed by the subcontractor(s) under the contract; or

(2)	To notify the City and the subcontractor(s), in writing, of the contractor’s intention to withhold payment and the reason.	 
		
   b.	The contractor is obligated to pay the subcontractor(s) interest at the rate of one percent per month (unless otherwise provided under the terms of the contract) on all amounts owed by the contractor that remain unpaid seven (7) days following receipt of payment from the City, except for amounts withheld as stated in (2) above.  The date of mailing of any payment by U. S. Mail is deemed to be payment to the addressee.  These provisions apply to each sub-tier contractor performing under the primary contract.  A contractor’s obligation to pay an interest charge to a subcontractor may not be construed to be an obligation of the City.

PRECEDENCE OF TERMS: General Terms and Conditions shall apply in all instances.  In the event there is a conflict between any of the other General Terms and Conditions and any Special Terms and Conditions in this solicitation, the Special Terms and Conditions shall apply.

QUALIFICATIONS OF (BIDDERS/OFFERORS): The City may make such reasonable investigations as deemed proper and necessary to determine the ability of the (bidder/offeror) to perform the services/furnish the goods and the (bidder/offeror) shall furnish to the City all such information and data for this purpose as may be requested.  The City reserves the right to inspect (bidder’s/offeror’s) physical facilities prior to award to satisfy questions regarding the (bidder’s/offeror’s) capabilities.  The City further reserves the right to reject any (bid/ proposal) if the evidence submitted by, or investigations of, such (bidder/offeror) fails to satisfy the City that such (bidder/offeror) is properly qualified to carry out the obligations of the contract and to provide the services and/or furnish the goods contemplated therein.

TESTING AND INSPECTION: The City reserves the right to conduct any test/inspection it may deem advisable to assure goods and services conform to the specifications.

ASSIGNMENT OF CONTRACT: A contract shall not be assignable by the contractor in whole or in part without the written consent of the City.

CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following ways:

1. The parties may agree in writing to modify the scope of the contract.  An increase or decrease in the price of the contract resulting from such modification shall be agreed to by the parties as a part of their written agreement to modify the scope of the contract.

2. The Purchasing Agent or City delegated agent may order changes within the general scope of the contract at any time by written notice to the contractor.  Changes within the scope of the contract include, but are not limited to, things such as services to be performed, the method of packing or shipment, and the place of delivery or installation.  The contractor shall comply with the notice upon receipt.  The contractor shall be compensated for any additional costs incurred as the result of such order and shall give the City a credit for any savings.

DEFAULT:  In case of failure to deliver goods or services in accordance with the contract terms and conditions, the City, after due oral or written notice, may procure them from other sources and hold the contractor responsible for any resulting additional purchase and administrative costs.  This remedy shall be in addition to any other remedies, which the City may have.

CANCELLATION OF THE CONTRACT:  The City may terminate any agreement resulting from this solicitation at any time, for any reason or for no reason, upon thirty days advance written notice to the Contractor.  In the event of such termination the Contractor shall be compensated for services and work performed prior to termination.

TAXES:  Sales to the City of Harrisonburg are normally exempt from State sales tax.  State sales and use tax certificates of exemption, Form ST-12, will be issued upon request.
(NOT NORMALLY REQUIRED FOR SERVICE CONTRACTS)

USE OF BRAND NAMES: Unless otherwise provided in this solicitation, the name of a certain brand, make or manufacturer does not restrict (bidders/offerors) to the specific brand, make or manufacturer named, but conveys the general style, type, character, and quality of the article desired.  Any article which the public body, in its sole discretion, determines to be the equal of that specified, considering quality, workmanship, economy of operation, and suitability for the purpose intended, shall be accepted.  The (bidder/offeror) is responsible to clearly and specifically identify the product being offered and to provide sufficient descriptive literature, catalog cuts and technical detail to enable the City to determine if the product offered meets the requirements of the solicitation.  This is required even if offering the exact brand, make or manufacturer specified.  Normally in competitive sealed bidding only the information furnished with the bid will be considered in the evaluation.  Failure to furnish adequate data for evaluation purposes may result in declaring a bid nonresponsive.  Unless the (bidder/offeror) clearly indicates in its (bid/proposal) that the product offered is an “equal” product, such (bid/proposal) will be considered to offer the brand name product referenced in the solicitation.(NOT NORMALLY REQUIRED FOR SERVICE CONTRACTS)

TRANSPORTATION AND PACKAGING: By submitting their (bids/proposals), all (bidders/offerors) certify and warrant that the price offered for FOB destination includes only the actual freight rate costs at the lowest and best rate and is based upon the actual weight of the goods to be shipped.  Except as otherwise specified herein, standard commercial packaging, packing and shipping containers shall be used.  All shipping containers shall be legibly marked or labeled on the outside with purchase order number, commodity description, and quantity.(NOT NORMALLY REQUIRED FOR SERVICE CONTRACTS)

INSURANCE:  By signing and submitting a bid or proposal under this solicitation, the bidder or offeror certifies that if awarded the contract, it will have insurance coverages per the solicitation document at the time the contract is awarded.  For construction contracts, if any subcontractors are involved, the subcontractor will have workers’ compensation insurance in accordance with 2.2-4332 and 65.2-800 et seq. of the Code of Virginia. The bidder or offeror further certifies that the contractor and any subcontractors will maintain these insurance coverages during the entire term of the contract and that all insurance coverages will be provided by insurance companies authorized to sell insurance in Virginia by the Virginia State Corporation Commission. (NOT NORMALLY REQUIRED FOR GOODS CONTRACTS.  INSURANCE IS REQUIRED WHEN WORK IS TO BE PERFORMED ON CITY OWNED OR LEASED FACILITIES OR PROPERTY.)

AVAILABILITY OF FUNDS:   Agreements are made subject to the appropriation of funds by the Harrisonburg City Council and are null and void in the event of non-appropriation by the City Council. Non-appropriation of funds shall not be deemed a cancellation and shall terminate this agreement without recourse and with no liability on the part of the City.

SELECTION PROCESS/AWARD:   Upon the award or the announcement of the decision to award a contract as a result of this solicitation, the department will publicly post such notice for a minimum of ten (10) days, or will notify all responsive bidders/offerors. 

BID/PROPOSAL ACCEPTANCE PERIOD:  Any bid/proposal resulting from this solicitation shall be valid for (30) days.  At the end of the (30) days the bid/proposal may be withdrawn at the written request of the Bidder/Offeror.  If the bid or proposal is not withdrawn at that time it remains in effect until an award is made or the solicitation is canceled.

EXCUSABLE DELAY:  The City shall not be in default of any failure in performance of this agreement in accordance with its terms if such failure arises out of causes beyond its reasonable control and without the fault of or negligence of the City.  Such causes may include, but are not restricted to acts of God or the public enemy, fires, flood, epidemics, quarantine restrictions, strikes, freight embargoes, and usually severe weather, but in every case the failure to perform must be beyond the reasonable control and without the fault or negligence of the City.

DRUG-FREE WORKPLACE:  During the performance of this contract, the contractor agrees to (i) provide a drug-free workplace for the contractor’s employees; (ii) post in conspicuous places, available to employees and applicants for employment, a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the contractor’s workplace and specifying the actions that will be taken against employees for violations of such prohibition; (iii) state in all solicitations or advertisements for employees placed by or on behalf of the contractor that the contractor maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or vendor.

SAFETY and OSHA STANDARDS:  All parties performing services for the City shall comply with all Occupational Safety and Health Administration (OSHA), State Occupational Health Standards, and any other applicable rules and regulations.  All parties shall be held responsible for the training, supervision, and safety of their employees. Any unsafe acts or hazardous conditions that may cause injury or damage to any persons or property within and around the work site areas under this contract shall be remedied per the regulatory agency’s guidelines.

PERMITS AND FEES:  All proposals submitted shall have included in price the cost of any business or professional licenses, permits or fees required by the City of Harrisonburg or the Commonwealth of Virginia.  The offeror must have all necessary licenses to perform the services in Virginia and, if practicing as a corporation, be authorized to do business in the Commonwealth of VA.

COOPERATIVE PROCUREMENT:  This procurement is being conducted on behalf of other public bodies, in accordance with 2.2-4304 (A) of the Code of VA.  The successful bidder has the option to provide these same items (services), except architectural and engineering services, at the same prices, awarded as a result of this solicitation to any public body within the Commonwealth of Virginia. If any other Public body decides to use the final contract, the contractor(s) must deal directly with that public body concerning the placement of orders, issuance of the purchase orders, contractual disputes, invoicing and payment.  Failure to extend a contract to any public body will have no effect on consideration of your bid.

LIABILITY AND LITIGATION: The City shall not indemnify or hold harmless any Contractor or other third party.  The City does not waive any right or release any party from liability, whether on its own behalf or on behalf of any boards, employees or agents.  The City does not waive the right to trial by jury for any cause of action arising from the Contract and shall not submit any Contract claim to binding arbitration or mediation.  The City shall not be liable to Contractor for any special, punitive or exemplary damages arising from the performance of the contract, including, but not limited to, incidental damages, and lost profit and lost wages, even if such special damages are reasonably foreseeable. Any provision(s) in the Contract contrary to these statements is/are hereby deleted and rendered void.

STATE CORPORATION COMMISSION IDENTIFICATION NUMBER:  Pursuant to Code of VA 2.2-4311.2 subsection B, a bidder or offeror organized or authorized to transact business in the Commonwealth pursuant to Title 13.1 or Title 50 is required to include in its bid or proposal the identification number issued to it by the State Corporation Commission (SCC).  Any bidder or offeror that is not required to be authorized to transact business in the Commonwealth as a foreign business entity under Title 13.1 or Title 50 or as otherwise required by law is required to include in its bid or proposal a statement describing why the bidder or offeror is not required to be so authorized. Link to the SCC site is http://www.scc.virginia.gov. 

[bookmark: _Toc414346228]VI.	INSURANCE REQUIREMENTS

Offerors shall complete and return Attachment E. Insurance Requirements Form with their proposal.

[bookmark: _Toc414346229]VII.	INSTRUCTIONS TO OFFERORS

All proposals must be in an opaque, sealed envelope or box and clearly marked: “Sealed Proposal:  Dark Fiber WAN Connections RFP 2015030-IT-P”.  Proposals shall clearly indicate the legal name, address and telephone number of the Offeror (company, firm, partnership, or individual). All expenses for making proposal to the City shall be borne by the Offeror. 

Offerors shall provide one (1) original and two (2) identical paper copies of the proposal documents.  Additionally, Offerors shall provide one (1) identical electronic copy (on CD or thumb drive) of the proposal documents.  

The following documents fully completed and signed where appropriate are required to be returned:
· Bid Cover Sheet
· Attachment B Pricing Schedule
· Attachment C State Corporation Commission Form
· Attachment D Proprietary/Confidential Information Identification form
· Attachment E Insurance Requirements Form
· Attachment F Reference List
· Signed Addenda, if applicable

Proposal documents shall be mailed or hand-delivered to the Purchasing Office located at 345 South Main Street, Room 201, Harrisonburg, VA 22801.  Office hours are Monday through Friday, 8:00am to 5:00pm.  Faxed or emailed proposals will not be accepted.  Proposals shall be received by the Purchasing Office no later than Monday June 8, 2015 at 3:00pm local time.  Any proposals received after this date and time will not be accepted.  The City of Harrisonburg is not responsible for delays in the delivery of the mail by the U.S. Postal Service, private couriers, or the inter-office mail system.  The Offeror has the sole responsibility to have the proposal received by the Harrisonburg Purchasing Office at the above address and by the above stated time and date.  

All documents contained within the proposal submission shall be completed in their entirety and signed and dated where required.

*PLEASE NOTE:  The City of Harrisonburg Municipal Building (345 South Main Street) is currently undergoing construction around the facility.  Parking options tend to be congested throughout the day.  It is recommended to park on the North side of the building in visitor parking (follow signs).  Please take this into account when submitting your bid/proposal document and give yourself enough time to park and take your bid/proposal to the correct office for acceptance.

[bookmark: _Toc414346230]VIII.	QUESTIONS

Questions related to the RFP or requests for clarification may be directed to Ms. Pat Hilliard, Procurement Manager for the City of Harrisonburg, by email (Purchasing@harrisonburgva.gov) or by fax (540-432-7778).  Oral questions will not be permitted.  All responses to inquiries will be in writing and will be posted as addenda on the City’s website at www.harrisonburgva.gov/bids-proposals and also on eVA at www.eva.virginia.gov.  All questions must be received no later than Monday June 1, 2015 at 12:00pm (noon) local time. It is the responsibility of all Offerors to ensure that they have received all addenda and to include signed copies of any and all addenda with their proposal submission.   

[bookmark: _Toc414346231]IX.	MODIFICATION & WITHDRAWAL OF PROPOSAL

An Offeror may modify or withdraw his proposal, either personally or by written request, at any time prior to the scheduled time for opening of proposals.  After proposal opening, Code of Virginia  2.2-4330 B. 1. shall apply:  “The bidder shall give notice in writing of his claim of right to withdraw his bid within two business days after the conclusion of the bid opening procedure and shall submit original work papers with such notice.”

[bookmark: _Toc414346232]X.	PROPOSAL EVALUATION CRITERIA 
	
Selection of the successful proposal will be based upon submission of proposals meeting the selection criteria. Proposal evaluations will be scored based on the following  criteria: 

1. Solution design (40%)
2. Expertise, qualifications and experience of firm in providing this type of service (10%)
3. Specific plans for construction, schedule, and quality control (20%)
4. Non-recurring and recurring costs. Proposal shall include an itemized list of all pertinent costs, including but not limited to lateral construction, any required collocation and cross connect fees and annual maintenance. (30%)
As part of the evaluation process, the City may ask questions of a clarifying nature from Offerors as required. The City may also request an oral presentation to explain the proposal and answer questions. 

The City reserves the right to accept or reject any or all proposals, in whole or in part, to take exception to any RFP specifications, to make an award based solely on the proposals received or to  negotiate further with one or more Offerors. 

The City reserves the right to cancel this RFP at any time or reject any or all proposals received as a result of this RFP if it is in the best interest of the City. The City reserves the right to waive any informality in any proposal.

[bookmark: _Toc414346233]XI.	CONTRACT TERM

The contract terms should provide for a 10-year IRU contract for the dark fiber network, with up to ten (10) optional one-year renewals or as negotiated.  The term for each connection set will start when all negotiated connections are completed.
 
[bookmark: _Toc414346234]XII.	AWARD OF CONTRACT

The City reserves the right to award contracts by connection set.

Selection shall be made of two or more Offerors deemed to be fully qualified and best suited among those submitting proposals, on the basis of the factors involved in the request for proposals, including price if so stated in the request for proposal. Negotiations shall then be conducted with each of the Offerors so selected. Price shall be considered, but need not be the sole determining factor. After negotiations have been conducted with each Offeror so selected, the City shall select the Offeror which, in its opinion, has made the best proposal, and shall award the contract to that Offeror.  Should the City determine in writing and in its sole discretion that only one Offeror is fully qualified, or that one Offeror is clearly more highly qualified than the others under consideration, a contract may be negotiated and awarded to that Offeror. Once the selection has been made as to which Offeror will be awarded the contract, the Procurement Manager will post a Notice of Award on the City’s website at www.harrisonburgva.gov/bid-proposal-award-notifications and also on eVA at www.eva.virginia.gov.

The award documentation will subsequently be followed by a contract incorporating by reference all the requirements, terms and conditions of the solicitation and the Offeror’s proposal as negotiated.

The City will make partial payments based on the percentage of completed network connections until all negotiated connections are made.  The term of the contract shall not begin until the City and Offerer agree that they are at 100% validated connections.

The City reserves the right to use this contract as a negotiation vehicle should it expand or change the network environment as it relates to the construction sets for the duration of the agreement.
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Connection Set I (City Offices)
The company will provide 2 sets of connections between City Data Centers and the endpoints listed below. One pair of dark fibers minimum is required for each link.  In addition, 2 additional pairs of fiber would connect the data centers to each other.
	Data Centers
1. Municipal Building/City Hall
409 S Main St
Harrisonburg, VA 22801
2. Harrisonburg Public Safety Building
101 N. Main St
Harrisonburg, VA 22802
	Endpoints
1. Harrisonburg Parks and Recreation
305 S. Dogwood Dr
Harrisonburg, VA 22801
2. Simms Center
620 Simms Av
Harrisonburg, VA 22802
3. Heritage Oaks Golf Course
680 Garbers Church Rd
Harrisonburg, VA 22801
4. Golf Maintenance Facility
1583-B W. Market St
Harrisonburg, VA 22801
5. Parks Maintenance Facility
901 Chicago AV
Harrisonburg, VA 22802
6. Hillandale Park
801 Hillandale AV
Harrisonburg, VA 22801
7. Ramblewood Field
2129 Ramblewood Road
Harrisonburg, VA 22801
8. Purcell Park
120 Monument AV 
Harrisonburg, VA 22801
9. Harrisonburg Department of Public Transportation
475 E. Washington St  
Harrisonburg, VA 22802
10. Harrisonburg Public Works
320 E. Mosby Road
Harrisonburg, VA 22801
11. Central Stores
2111 Beery Rd
Harrisonburg, VA 22801
12. Harrisonburg Recycling Facility
2055 Beery Rd.
Harrisonburg, VA 22801
13. Harrisonburg Public Utilities
2155 Beery Rd.
Harrisonburg, VA 22801
14. Water Treatment Plant
308 Grandview Dr
Harrisonburg, VA 22802
15. Fire Station #1
20 Maryland Ave
Harrisonburg, VA 22801
16. Fire Station #2
380 Pleasant Valley Rd
Harrisonburg, Va 22801
17. Fire Station #3
410 Lucy Dr
Harrisonburg, VA 22801
18. Fire Station #4
210 E Rock St.
Harrisonburg, VA 22802
19. Police Substation #1
208 Mosby Rd.
Harrisonburg, VA 22801
20. Police Substation #2
370 Neff AV. 
Harrisonburg, VA 22801
21. Hardesty Higgins House
212 S Main ST
Harrisonburg, VA 22801
22. Rockingham County Offices
20 E Gay St
Harrisonburg, VA 22802
23. Harrisonburg City Public Schools
1 Court Square
Harrisonburg, VA 22802



Connection Set II (City Schools)
Vendor will provide single pair fiber connectivity between Harrisonburg City Public Schools and their data center.
	Data Center
1. Harrisonburg High School
1001 Garbers Church Rd
Harrisonburg, VA 22801
	End Points
1. HCPS Central Office
One court Square
Harrisonburg, VA 22802
2. Skyline Middle School
470 Linda Lane
Harrisonburg, VA 22802
3. Thomas Harrison Middle School
1311 W Market ST
Harrisonburg, VA 22801
4. Keister Elementary School
100 Maryland Ave
Harrisonburg, VA 22801
5. Spotswood Elementary School
400 Mountain View Dr
Harrisonburg, VA 22801
6. Stone Spring Elementary School
1575 Peach Grove Ave
Harrisonburg, VA 22801
7. Waterman Elementary School
451 Chicago Ave
Harrisonburg, VA 22802








Connection Set III (City Traffic Connections)
Vendor will provide a single pair connection between nearest Data Center and Traffic Controller End points.  Preference is for all fibers to go back to Data Center 1.  If all connections cannot run to Data Center 1, an additional Fiber pair will be required to connect the additional Data Centers to each other.
Data Centers
1. Harrisonburg Public Works
320 Mosby Rd
Harrisonburg, VA 22801
2. Harrisonburg City Hall
409 S Main St
Harrisonburg, VA 22801
3. Harrisonburg Public Safety Building
101 N Main St 
Harrisonburg, VA 22802
	End Points
	Intersection						    Latitude		Longitude
	              1
	S MAIN ST & PLEASANT VALLEY RD 
	6831482.93933937
	11366186.614168

	2
	S MAIN ST & PLEASANT HILL RD 
	6838211.37987363
	11371562.940573

	3
	S MAIN ST & SOUTH AVE 
	6841118.16016434
	11373493.1547828

	4
	S MAIN ST & PORT REPUBLIC RD & MARYLAND AVE
	6842057.92371722
	11374072.0084153

	5
	S MAIN ST & BLUESTONE DR & WARSAW AVE
	6843241.99615031
	11375097.3846083

	6
	S MAIN ST & GRACE ST 
	6844031.81098306
	11375758.7798089

	7
	S MAIN ST & CANTRELL AVE 
	6844428.84936742
	11376088.2799052

	8
	S MAIN ST & WATER ST 
	6846547.4802494
	11377279.5782743

	9
	MAIN ST & COURT SQ 
	6846784.04068162
	11377328.9028184

	10
	S MAIN ST & E MARKET ST 
	6846916.17405774
	11377356.8850264

	11
	N MAIN ST & W ELIZABETH ST 
	6847291.80183409
	11377436.3553625

	12
	N MAIN ST & WOLFE ST 
	6847647.12253842
	11377511.5290585

	13
	N MAIN ST & GAY ST 
	6848380.62647511
	11377666.7135067

	14
	N MAIN ST & MASON ST 
	6849102.24549977
	11378184.8526752

	15
	E MARKET ST & MASON ST 
	6846806.31632964
	11377910.9528669

	16
	E MARKET ST & VINE ST & HAWKINS ST & COUNTRY CLUB RD
	6845727.50351264
	11381669.5099584

	17
	E MARKET ST & CARLTON ST 
	6844754.81527174
	11381370.8197181

	18
	E MARKET ST & CANTRELL AVE 
	6844189.1753832
	11381524.2093823

	19
	E MARKET ST & LINDA LN & BURGESS RD
	6841549.71077274
	11383550.1439122

	20
	E MARKET ST & UNIVERSITY BLVD & TONI ST
	6840232.05739552
	11384751.2097533

	21
	E MARKET ST & COUNTRY CLUB RD 
	6838958.38360234
	11385310.8907938

	22
	W MARKET ST & LIBERTY ST 
	6847028.17252184
	11376797.2095699

	23
	W MARKET ST & HIGH ST 
	6847149.44992995
	11376210.5904653

	24
	S HIGH ST & ERICKSON AVE 
	6840593.87395585
	11367060.8777848

	25
	S HIGH ST & SOUTH AVE 
	6842568.09027769
	11371125.1031326

	26
	S HIGH ST & MARYLAND AVE 
	6844040.71717507
	11373184.2772145

	27
	S HIGH ST & W GRACE ST 
	6844872.09829584
	11374566.1877438

	28
	S HIGH ST & CANTRELL AVE 
	6845210.57252015
	11374953.7737281

	29
	N HIGH ST & W WOLFE ST 
	6847872.91191463
	11376360.3501775

	30
	VIRGINIA AVE & GAY ST 
	6848592.1597873
	11376508.5692496

	31
	VIRGINIA AVE & 3RD ST 
	6849970.89098859
	11376800.4576979

	32
	VIRGINIA AVE & MT CLINTON PK 
	6853895.25745624
	11376572.5142737

	33
	S LIBERTY ST & W WATER ST 
	6846650.8235935
	11376714.4635218

	34
	S LIBERTY ST & W BRUCE ST 
	6846285.25898515
	11376634.3014737

	35
	S MASON ST & CANTRELL AVE 
	6843939.25386296
	11376660.9717457

	36
	N MASON ST & E ELIZABETH ST 
	6847179.08965799
	11377993.521827

	37
	N MASON ST & E WOLFE ST 
	6847537.90473032
	11378068.368835

	38
	N MASON ST & E GAY ST 
	6848277.73213901
	11378223.1065952

	39
	NOLL DR & W GAY ST 
	6848435.14385116
	11377396.5611864

	40
	CHICAGO AVE & W GAY ST 
	6848710.66212341
	11375950.3846731

	41
	CANTRELL AVE & RESERVOIR ST 
	6843849.10864688
	11380586.2287094

	42
	CANTRELL AVE & PAUL ST 
	6842943.08535004
	11378992.5200359

	43
	RESERVOIR ST & UNIVERSITY BLVD 
	6839459.5019228
	11381092.2582779

	44
	PORT REPUBLIC RD & BLUESTONE DR 
	6840199.21792349
	11375191.0143524

	45
	PORT REPUBLIC RD & I-81 SOUTH 
	6839833.20445114
	11375303.3635525

	46
	PORT REPUBLIC RD & I-81 NORTH 
	6839419.44081876
	11375447.1156006

	47
	E MARKET ST & RESERVOIR ST & STERLING ST
	6846551.0927774
	11379495.0911724

	48
	N MAIN ST & VINE ST & MT CLINTON PK
	6851855.94014235
	11382678.9179273

	49
	VINE ST & OLD FURNACE RD 
	6847535.92612232
	11382535.5586952

	50
	UNIVERSITY BLVD & EVELYN BYRD AVE 
	6839761.01872307
	11383111.7622797

	51
	N LIBERTY & MT CLINTON PK 
	6853293.06769568
	11379077.22218

	52
	NEFF AVE & EVELYN BYRD AVE 
	6838719.16867411
	11383482.2248081

	53
	COUNTRY CLUB RD & LINDA LN 
	6842460.7223416
	11384548.6767131

	54
	NEFF AVE & RESERVOIR ST 
	6838427.15081784
	11381095.8175739

	55
	NEFF AVE & PORT REPUBLIC RD 
	6835779.40246336
	11377176.4546262

	56
	PORT REPUBLIC RD & DEVON LN 
	6837737.5302092
	11376107.2445772

	57
	W MARKET ST & DOGWOOD DR 
	6847494.26333828
	11374482.6708157

	58
	W MARKET ST & WATERMAN DR 
	6847829.0970666
	11373112.4471344

	59
	PLEASANT VALLEY RD & EARLY RD 
	6830436.35266639
	11366952.6478967

	60
	GARBERS CHURCH RD & W MARKET ST 
	6849173.16572385
	11368585.6951942

	61
	RESERVOIR ST & EVELYN BYRD AVE 
	6840377.36849965
	11381063.6995578

	62
	EVELYN BYRD AVE & BURGESS RD 
	6840402.59126768
	11382458.5956231

	63
	E MARKET ST & EVELYN BYRD AVE 
	6837517.90350498
	11385944.5196904

	64
	PORT REPUBLIC RD & FOREST HILL RD 
	6839174.01846653
	11375534.4984647

	65
	S MAIN ST & MOSBY RD 
	6836108.35369568
	11369909.9597075

	66
	S MAIN ST & I-81 
	6830938.36140285
	11365786.8318156

	67
	N MAIN ST & WASHINGTON ST 
	6849599.27505223
	11378984.8665319

	68
	UNIVERSITY BLVD & VALLEY MALL 
	6839845.15158716
	11383670.0248723

	69
	S HIGH ST & GARBERS CROSSING 
	6840081.00982738
	11365499.0165353

	70
	BURGESS RD & HARRISONBURG CROSSING 
	6841125.43728435
	11382901.9494155

	71
	W MARKET ST & WESTFIELD CT 
	6848538.25314724
	11370219.2670677

	72
	ERICKSON AVE & GARBERS CHURCH RD 
	6842473.70826161
	11364936.1570788

	73
	GARBERS CHURCH RD & HIGH SCHOOL SOUTH 
	6843863.7331589
	11365670.5098475

	74
	GARBERS CHURCH RD & HIGH SCHOOL NORTH 
	6844841.66813581
	11366110.9576559

	75
	RESERVOIR ST & HARRISONBURG CROSSING 
	6841351.49981256
	11381183.7349019

	76
	COUNTRY CLUB RD & BLUE RIDGE DR 
	6844727.88573571
	11382484.2234632

	77
	S MAIN ST & BRUCE ST 
	6846165.64600904
	11377202.5510742

	78
	WARSAW AVE & HARRISON ST
	6843413.91608648
	11374850.8013761

	79
	LINDA LN & SKYLINE MIDDLE SCHOOL 
	6844044.97165507
	11386161.5139626

	80
	E MARKET ST & CHESTNUT RIDGE DR 
	6836148.99921571
	11386206.6572906

	81
	S MAIN ST & STONE SPRING RD & ERICKSON AVE
	6837070.07718457
	11370665.4194681

	82
	STONE SPRING RD & BEERY RD
	6836559.00720009
	11372057.4634214

	83
	E MARKET ST & I-81 SOUTH 
	6843058.70831014
	11382092.9475108

	84
	UNIVERSITY BLVD & CARRIER DR 
	6839949.30782725
	11379562.5267564































ATTACHMENT B:   PRICING SCHEDULE
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Posted separately as an Excel Spreadsheet
Note the three Tabs:
City Offices
City Schools
City Traffic Connections
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[bookmark: _Toc414346236]ATTACHMENT C:  STATE CORPORATION COMMISSION (SCC) FORM

Virginia State Corporation Commission (“SCC”) registration information: The undersigned Offeror: 
 is a corporation or other business entity with the following SCC identification number: ____________ -OR-
 is not a corporation, limited liability company, limited partnership, registered limited liability partnership, or business trust -OR-
 is an out-of-state business entity that does not regularly and continuously maintain as part of its ordinary and customary business any employees, agents, offices, facilities, or inventories in Virginia (not counting any employees or agents in Virginia who merely solicit orders that require acceptance outside Virginia before they become contracts, and not counting any incidental presence of the Offeror in Virginia that is needed in order to assemble, maintain, and repair goods in accordance with the contracts by which such goods were sold and shipped into Virginia from bidder’s out-of-state location) -OR-
 is an out-of-state business entity that is including with this bid an opinion of legal counsel which accurately and completely discloses the undersigned Offeror’s current contacts with Virginia and describes why those contacts do not constitute the transaction of business in Virginia within the meaning of § 13.1-757 or other similar provisions in Titles 13.1 or 50 of the Code of Virginia.

**NOTE** >> Check the following box if you have not completed any of the foregoing options but currently have pending before the SCC an application for authority to transact business in the Commonwealth of Virginia and wish to be considered for a waiver to allow you to submit the SCC identification number after the due date for proposals (the Commonwealth reserves the right to determine in its sole discretion whether to allow such waiver):  
 

Signature: _______________________________________  Date: __________________

Name:  _____________________________________
			(Print)

Title:  ______________________________________

Name of Firm:  ______________________________



*This document must be completed & returned with proposal submission.

[image: ] 
[bookmark: _Toc414346237]ATTACHMENT D:  PROPRIETARY/CONFIDENTIAL INFORMATION IDENTIFICATION FORM


Name of Firm/Offeror: 


Trade secrets or proprietary information submitted by an offeror shall not be subject to public disclosure under the Virginia Freedom of Information Act; however, the offeror must invoke the protections of §2.2-4342F of the Code of Virginia, in writing, either before or at the time the data or other material is submitted. The written notice must specifically identify the data or materials to be protected, including the section of the proposal in which it is contained, as well as the page number(s), and state the reasons why protection is necessary. The proprietary or trade secret material submitted must be identified by some distinct method such as highlighting or underlining and must indicate only the specific words, figures, or paragraphs that constitute a trade secret or proprietary information. In addition, a summary of proprietary information provided shall be submitted on this form. The designation of an entire proposal document, line item prices, and/or total proposal prices as proprietary or trade secrets is not acceptable. If, after being given reasonable time, the offeror refuses to withdraw such a classification designation, the proposal will be rejected.


	SECTION/TITLE
	PAGE NUMBER(S)
	REASON(S) FOR WITHHOLDING FROM DISCLOSURE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




 Check this box if there are none.

*This document must be completed & returned with proposal submission.
[bookmark: _Toc414346238][bookmark: _Toc414346239][image: ]ATTACHMENT E: INSURANCE REQUIREMENTS FORM




By signing and submitting a bid or proposal the vendor certifies that if awarded the contract, they will have the following insurance coverages at the time the contract is awarded.

1.) The contractor will maintain a general liability policy with $1,000,000 combined single limits. Coverage is to be on an occurrence basis with an insurer licensed to conduct business in the Commonwealth of Virginia. The insurer must have an A. M. Best rating of A- or better. The insurer must list the City of Harrisonburg as an additional insured. The endorsement must be issued by the insurance company. A notation on the certificate of insurance is not sufficient.

2.) The contractor will maintain workers’ compensation coverage in compliance with the laws of the Commonwealth of Virginia. The coverage must have statutory limits and be with an insurer licensed to conduct business in the Commonwealth of Virginia. The insurer must have an A. M. Best rating of A- or better. As an alternative, it is acceptable for the contractor to be insured by a group self insurance association that is licensed by the Virginia Bureau of Insurance. The contractor will also carry employers liability insurance with a limit of at least $100,000 bodily injury by accident/$500,000 bodily injury by disease policy limit/$100,000 bodily injury by disease each employee.

3.) The contractor will maintain automobile liability insurance with limits of at least $1,000,000. The coverage is to be written with a symbol “1”. The insurer must be licensed to conduct business in the Commonwealth of Virginia. The insurer must have an A. M. Best rating of A- or better.


With all policies listed above, the insurer or agent of the insurer must issue a certificate of insurance and endorsement to show evidence of coverage.

BIDDER/OFFEROR STATEMENT

We understand the Insurance Requirements of these specifications and will comply in full if awarded this contract.

Signature: _______________________________________ Date: ________________________

Name:___________________________________________Title:_________________________ 
(Print)

Name of Firm: ______________________________
*This document must be completed & returned with proposal submission.
 


[bookmark: _Toc414346240][image: ]ATTACHMENT F:   REFERENCE LIST


Indicate below a listing of at least three (3) accounts that your company presently administers.  Accounts are preferred to be government or education accounts of a 			similar size and nature.

Reference #1

	Company:______________________________
	Contact Person:_________________________


	Phone #:_______________________________
	Email:________________________________


	Project:________________________________
	Dates of Service:________________________



Reference #2

	Company:______________________________
	Contact Person:_________________________


	Phone #:_______________________________
	Email:________________________________


	Project:________________________________
	Dates of Service:________________________



Reference #3

	Company:______________________________
	Contact Person:_________________________


	Phone #:_______________________________
	Email:________________________________


	Project:________________________________
	Dates of Service:________________________





















*This document must be completed & returned with proposal submission.
[bookmark: _Toc414346241][bookmark: _Toc414346242][image: ]ATTACHMENT G:  CITY OF HARRISONBURG, VA SAMPLE STANDARD CONTRACT RFP 

This Contract entered into this ___ day of ________ 20___, by ____________________________ hereinafter called the “Contractor” and City of Harrisonburg, VA, called the “Owner”.

WITNESSETH that the Contractor and the Owner, in consideration of the mutual covenants, promises and agreements herein contained, agree as follows:

SCOPE OF CONTRACT:  The Contractor shall provide the goods/services to the Owner as set forth in the Contract Documents.

PERIOD OF PERFORMANCE:  From  ___________________ through __________________.

The contract documents shall consist of:

(1) This signed form;

(2) The entire City of Harrisonburg’s Official Request for Proposal (no revisions by the Contractor)

 dated: _______________

If applicable, any Official City Addenda:

 #1, dated: ________________

(3) The Contractor’s Proposal dated  ____________________ and the attached negotiated modifications (if applicable)  to the Proposal, all of which documents are incorporated herein.
IN WITNESS WHEREOF, the parties have caused this Contract to be duly executed intending to be bound thereby.

           CONTRACTOR:                            	         CITY OF HARRISONBURG, OWNER:


By:_________________________________      By:___________________________________


Title:_________________________________Title:___________________________________

*Note: This form is just for reference and is NOT required to be submitted with your Proposal.
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