Encroachment License Application

gYOOFﬂAaRleﬁIB}I{RYG https://harrisonburgva.gov/encroachment-license
DEVELOPMENT
LOCATION INFORMATION
Business Name
Property Address
Is the property zoned B-1: OYes LNo
Is the encroachment for outdoor dining? [IYes [LINo
If yes, is the outdoor dining immediately adjacent to the dining establishment? [1Yes [INo
APPLICANT INFORMATION
Applicant Name Telephone
Address E-Mail
City/State/Zip Agent/Contact Info (if applicable)
PROPERTY OWNER INFORMATION (if different from applicant)
Property Owner Name Telephone
Street Address E-Mail
City/State/Zip

CERTIFICATION

1 certify that the information supplied on this application and on the attachments provided (plans, drawings and other information)
is accurate and true to the best of my knowledge. In addition, I hereby grant permission to the agents and employees of the City
of Harrisonburg to enter the above property for the purposes of processing and reviewing this application.

APPLICANT DATE

REQUIRED ATTACHMENTS

[0 A letter describing the reason for your request.

O A plan or drawing showing the proposed encroachment, including dimensions, clearances from curbs and pedestrian
facilities, and relation to buildings, utilities, and property lines.

I A description of materials, installation method, and duration, if non-permanent.

O

An application fee of one hundred dollars ($100.00).

TO BE COMPLETED BY PLANNING & ZONING DIVISION

Date Application and Fee Received Received By

Last Updated: June 2026
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Chapter 9. Encroachments.
Section 10-9-1.- Encroachments on public property in B-1.

(a) In accordance with Section 15.2-2010 of the Code of Virginia, 1950, as amended, the City of Harrisonburg
may issue licenses authorizing encroachments in, upon, or over public property and public rights-of-way
within the B-1 Central Business District.

(b) The Director of Community Development or designee (the “Director”) is authorized to review, issue, and
enforce the provisions of this chapter. The Director may establish administrative procedures, forms, and
guidelines to implement this chapter.

(c) Each authorization issued under this chapter shall constitute a revocable license, shall confer no property
right or interest, and may be revoked by the Director at any time for noncompliance with this section or at
the discretion of City Council.

(d) Licenses for the following encroachments may be authorized within the B-1 Central Business District
pursuant to this section:

(1) Permanent structures or facilities appurtenant to a building, including but not limited to signs, marquees,
awnings, canopies, fire escapes, and wall-mounted fixtures such as ATMs or kiosks;

(2) Non-permanent fixtures, such as planters, portable furnishings, and similar movable furnishings; and

(3) Outdoor dining facilities, including tables, chairs, railings, umbrellas, and similar movable furnishings.

(e) Applicants for a license (“licensee”) authorized by this section shall submit a completed application on a
form established by the Director, accompanied by:

(1) A plan or drawing showing the proposed encroachment, including dimensions, clearances from curbs
and pedestrian facilities, and relation to buildings, utilities, and property lines;

(2) A description of materials, installation method, and duration, if non-permanent;

(3) Any additional information the Director determines is reasonably necessary to ensure compliance with
applicable safety and accessibility standards; and

(4) An application fee of one hundred dollars ($100.00).

(f) Each license issued under this section shall be subject to the following conditions:

(1) The encroachment shall be located on public property or city right-of-way immediately adjacent to the
lawfully existing establishment;

(2) The licensee shall fully comply with all plans submitted and approved by the Director in issuing the
license;

(3) The licensee shall comply with any applicable federal, state, and local laws and regulations;

(4) The licensee shall agree to repair any damage caused to the sidewalk, pedestrian right-of-way, shared-
use path, public utility, or public property in connection with the construction, installation, and
maintenance of the encroachment at the expense of the licensee;

(5) The license cannot be transferred, assigned, or assumed by any other person, firm, limited liability or
corporation;

(6) The licensee shall indemnify and hold harmless the City, its officers, agents, and employees from any
and all claims, legal actions, and judgments arising out of or related to the encroachment, and shall at all
times maintain liability insurance as required by the City’s Purchasing Agent;

(7) The licensee shall acknowledge that the license is made pursuant to 15.2-2010 of the Code of Virginia,
as amended, and that (i) the Director may revoke the license for failure to comply with the requirements
of this chapter or the terms of the license and (ii) City Council retains the authority to discontinue any
individual license or all licenses issued under this chapter at any time, regardless of compliance;

(8) The licensee shall acknowledge that the City reserves the right to remove, relocate, or require the
removal of the encroachment at any time and without prior notice in the event of an emergency or for
the purpose of maintaining, repairing, or installing public utilities or infrastructure. The City shall not be
liable for any costs or damages resulting from such removal; and,

(9) Any terms and conditions reasonably related to public safety, accessibility, or the protection of property,
as determined by the Director.
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